PHU LUC

THUQC THAM QUYEN GIAI QUYET CUA SO TU PHAP ,
enrtheo Quyer dinh so 903  /OD-UBND ngay 31 /5/2024 cua Chu tich UBND tinh Bac Giang)

HANH CHINH PUQC SUA POI, BO SUNG TRONG LINH VUC HOA GIAI THUONG MAI

STT

Linh vuc/Tha tuc hanh
chinh

Co ché
giai
quyeétl

Thoi han giai quyét

Thoi han giai quyét
Cla cac co quan

(Sau cit giam)

Theo
quy dinh

Sau cat
giam

So

Co quan phoi
hop giai quyet

Phi, I& phi
(VND)

Thuc hién qua
dich vu buu chinh
cbng ich

Tiép

nhan hd

SO

Tra két
qua

Ghi chd

€))

2)

(©)

(4)

()

(6)

(7)

9

(10)

Pang ky lam hoa giai
vién thuong mai vu
Viéc

MC

7 ngay

5 ngay

bang ky hoat dong
Trung tdm hoa giai
thuong mai sau Kkhi
dugc B Tu phap cap
Gidy phép thanh lap,
dang ky hoat dong
Trung tadm hoa giai
thuong mai khi thay
d6i tru so cua Trung

MC

15 ngay

15 ngay

(1) Co ché giai quyét: MCLT: Thuc hién theo co ché mét cua lién thong; MC: Thuc hién theo co ché mét cira; K: Khdng thuc hién theo co ché mot
ctira, mot cua lién thong




tdm hoa giai thuong
mai tir tinh, thanh phé
nay sang tinh, thanh
phd truc thudéc Trung
uong khac.

bang ky hoat dong cua
chi nhanh trung tam
hoa giai thwong mai

MC

10 ngay

7 ngay

Cap lai Giay dang ky
hoat dong cua Trung
tm hoa giai thuong
mai, chi nhanh Trung
tm hoa giai thuong
mai, Gidy diang ky
hoat dong cua chi
nhanh t6 chac hoa giai
thuong mai nudc ngoai
tai Viét Nam.

MC

5 ngay

3 ngay

Cham dat hoat dong
trung tadm hoa giai
thwong mai  trong
truong hop Trung tdm
hoa giai thuong mai tu
cham dut hoat dong

MC

5 ngay

5 ngay

Dang ky hoat dong cua
chi nhanh t6 chuc hoa
giai thuong mai nudc
ngoai tai Viét Nam sau
khi dugc Bo Tu phap

MC

10 ngay

10 ngay




cap Giay phép thanh
lap; dang ky hoat dong
cua chi nhanh té chuc
hoa giai thuong mai
nudéc ngoai tai Viét
Nam sau khi thay d6i
tru s& tu tinh, thanh
phd truc thudc trung
uong nay sang tinh
tinh phd truc thudc
Trung vong khac.

Thay d6i tén goi,
Truéng chi  nhanh
trong Gidy ding ky
hoat dong cua chi
nhanh cua td chac hoa
giai thuong mai nudc
ngoai tai Viét Nam

MC

7 ngay

7 ngay

Cham dat hoat dong
cua chi nhanh, van
phong dai dién cua t6
chuc hoa giai thuong
mai nudC ngoai tai
Viét Nam trong truong
hop chi nhanh, van
phong dai dién cham
dut hoat dong theo
quyét dinh cua td chic
hoa giai thuong mai

MC

7 ngay

7 ngay




nudC ngodi hoic to
chirc hoa giai thuong
mai nudc ngoai thanh
ldp chi nhanh, van
phong dai dién tai Viét
Nam chim dat hoat
dong ¢ nudc ngoai.

Ghi cha: - Thoi han giai quyét duoc tinh bang ngay lam viéc.
- bia diém tiép nhan hd so: Trung tdm Phuc va hanh chinh cong; bia chi: Tru s¢ Lién co' quan, Quéang truong
3/2 dudng Hoang Van Thu, thanh phé Béic Giang, tinh Bic Giang; SPT lién hé: 0204.3852702



PHAN II. NOI DUNG CUA TUNG THU TUC HANH CHINH

1. Pang ky lam hoa giai vién thwong mai vu viéc

Trinh ty thyc hién:

- Nguoi c6 du tiéu chuan hoa giai vién thuong mai mudn tré thanh hoa
giai thuong mai vu viée thi 1ap ho so d€ nghi dang ky lam hoa giai vién thuong
mai vy viéc guri SO Tu phap tinh, thanh phé truc thude Trung wong noi nguoi do

thuong tra, noi ngudi d6 tam tri néu ngudi dé nghi dang ky 1a nguoi nude
ngoai.

- S¢ Tu phap tinh, thanh phé tryc thudc Trung wong noi nguoi d6 thuong
trt, noi ngudi d6 tam tra néu ngudi dé nghi dang ky 1a ngu:m nudc ngoai xem
xet, ghi tén nguoi dé nghi ding ky vao danh sach hoa giai vién thuong mai vu
viéc va cong bo danh sach hoa giai vién thuong mai vu viéc trén Cong thong tin
dién tir cua Sé.

Cach thirc thyce hién: H6 so duoc giri truc tlep, qua hé thong buu chinh
hodc truc tuyén (néu thi tuc hanh chinh d3 dugc cung cap truc tuyén).

Thanh phan hé so-

- Gidy dé nghi dang ky lam hoa giai vién thuong mai vu viéc theo mau do
B§ Tu phép ban hanh;

‘ - Ban sao c6 chung thl_l:g: hodc ban sao kém theo ban chinh dé dbi chiéu
bang tot nghiép dai hoc hodc bang sau dai hoc;

- Gidy to ching minh d qua thoi gian cong tac trong linh vuc dugc dao
tao tur 02 ndm tr¢ 1€n c6 xac nhan cua co quan, to chirc no1 nguoi do lam viéc.

Gidy to do co quan, t6 chitc nude ngoai cp hoic cong chimg, ching thuc
¢ nuoc ngoai phai duge hop phap hoa lanh su theo quy dinh cua phap luat Viét
Nam, trir trudng hop duoc mién hop phéap hoa 1anh sy theo didu uwéc qudc té ma
nudc Cong hoa xa hoi Chu nghia Viét Nam 1a thanh vién.

S6 lwrgng ho so: 01 bo.

Thoi han gii quyét:

- Trong thoi han 05 ngay lam viéc, 1§é tir ngdy nhan da hod so hop 18;
truong hop tir choi thi phai thong bao 1y do bang van ban.

Poi twong thue hién thi tuc hanh chinh: Ca nhan.

Co quan gidi quyét thi tuc hanh chinh: S¢ Tu phap.

Két qua thuwe hién thi tuc hanh chinh: ghi tén vao danh sach hoa giai
vién thp:cmg mai vu viéc va cong bo danh sach hoa giai vién thuong mai vu viéc
trén Cong thong tin dién tr cua S¢.

Lé phi (néu c6): Khong quy dinh.

Yéu ciu, diéu kién thuc hién tha tuc hanh chinh (néu c6): Nguoi dé
nghi dang ky phai c¢6 du tiéu chuan hoa giai vién thuong mai.
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~ Méu don, mu to khai: Mau 01/TP-HGTM-sd ban hanh kém theo Thong
tw s0 03/2024/TT-BTP ngay 15/5/2024 cua Bo truong Bo Tu phdp sia doi, bo
sung 08 thong tu lién quan den thu tuc hanh chinh trong linh vuc bé tro tu phap.
Can ctr phap ly:
- Nghi dinh s6 22/2017/NB-CP ngay 24/02/2017 ctiia Chinh phi vé hoa
giai thuong mai.

- Thong tu s6 02/2018/TT-BTP ngay 26/02/2018 cua B truong B Tu
phap ban hanh va hudng dan sir dung mot sb biéu miu vé t6 chirc va hoat dong
hoa giai thuong mai.

- Théng tw s6 03/2024/TT-BTP ngay 15/5/2024 cia Bé trueng Bé Tu
phap sira doi, bé sung 08 théng tw lién quan dén thi tuc hanh chinh trong linh
vuee bo tro tu phdp.



7 Mau 01/TP-HGTM-sd
(Ban hanh kém theo Théng t s6 03/2024/TT-BTP)

CONG HOA XA HOQI CHU NGHIA VIET NAM

Poc lap - Tw do - Hanh phic

GIAY PE NGHI PANG KY

Anh LAM HOA GIAI VIEN THUONG MAI VU VIEC
4cm x 6em

Kinh gtri: S6 Tu phap......cooovveiiiiiiii,

Tén t6i 1 (ghi bang chit in hoa):

TOi dang ky 1am hoa giai vién thuong mai vu viéc vdi cac ndi dung sau day:
1. Ho va tén (ghi bang chit in hOQ):......covevvveeveesrereeeeeesereeene, G161 tinh (1):.......

Ngay cap (3): ......... [eveini... [eviiiiann. NOLCAP (4): e,
(doi véi Chitng minh nhén dan, Thé Céin cudc cong dan)

NOT thUONG TT (5 ettt e e e
NOT G hIEN 11 (0):ne et e e e e e e

DICN thOal . ... e

Bmail . oo e

To6i cam két thuc hién ddy du cic quyén va nghia vu cua hoa giai vién thuong
mai theo quy dinh phép luit.

Tai li¢u g1 kém:

Tinh (thanh phé), ngay...... thang..... nam...
Nguoi lam don
(Chir ky/chir ky so, ho tén)



Ghi chu:
1. Céc théng tin 56 (1), (2), (3), (4), (3), (6):

- Truong hop nop hé so truec tuyén: cdc thong tin duoc khai thac tir Co so
dit liéu quoc gia vé dan cu dé tu dong dién vao biéu mau, nguoi thire hién thii
tuc hanh chinh khong can ké khai. Néu cdc thong tin khéng duoc tw dong dién
vao biéu mau thi nguoi thuc hién thu tuc hanh chinh ké khai day du.

- Truwong hop ndp ho so gidy (ndp truc tiép hodc qua buu chinh): nguoi
thuwee hién thii tuc hanh chinh ké khai day dii trong biéu mdu.

o2 CAac thong tin tai biéu mau nay dong thoi dwoc siv dung dé xdy dung
biéu mau dién tu twong tac khi co quan quan Iy nha nwoc cung cap dich vu cong
truc tuyén.
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2. Pang ky hoat dong Trung tim hoa giai thwong mai sau khi dwec
B0 Tw phap cap Glay phep thanh lap; dang ky hoat dong Trung tam hoa
giai thwong mai khi thay doi dia chi tru sé ciua Trung tam hoa giidi thuwong
mai tir tinh, thanh phd trwc thudc Trung wong nay sang tinh, thanh phd
true thugc Trung wong khac

Trinh ty thyc hién:

- Trung tdm hoa giai thuong mai hoan thién ho so giri S¢ T phép tinh,
thanh pho truc thudc Trung wong noi Trung tam dat tru sé.

- SO Tu phap tham tra du diéu kién va cap Gidy dang ky hoat dong cua
Trung tam hoa gidi thuong mai.

Cach thirc thye hién: Hb so duoc giri truc tlep, qua hé thong buu chinh
hoic truc tuyén (néu thu tuc hanh chinh d3 duoc cung cip truc tuyén).

Thanh phan hé so-

- Gidy dé nghi ding ky hoat dong theo miu do Bo Tu phép ban hanh;

- Ban sao c6 ching thuc hoac ban sao kém theo ban chinh dé ddi chiéu

Giay pheép thanh 1ap Trung tam;

- Gidy tO chimg minh vé tru s& ctia Trung tam.

S6 lrgng ho so: 01 bo.

Thoi han giai quyet Trong thoi han 15 ngay, ké tir ngay nhan duoc hd
so hop 1&; truong hop tir chéi thi phai thong bao 1y do bang van ban.

Poi twong thuc hién thi tuc hanh chinh: Trung tim hoa giai thuong
mai.

Co quan giai quyét thi tuc hanh chinh: S¢ Tu phap.

Két qua thuc hién thi tuc hanh chinh: Gidy dang ky hoat dong cua
Trung tam hoa giai thuong mai theo Mau 05/TP-HGTM-sd ban hanh kem theo

Thong tu s6 03/2024/TT-BTP ngay 15/5/2024 cua B truong B Tuw phdp sia
doi, b6 sung 08 théng tw lién quan dén thii tuc hanh chinh trong linh vuc bé tro
tw phap.

Lé phi (néu ¢6): Khong quy dinh.

Yéu cﬁu,ﬁ diéu kién thye hién thi tuc hanh chinh (néu ¢6): Trong thoi
han 30 ngay, k& tir ngay quyét dinh cap Gidy phép thanh 1ap c6 hi¢u luc hodc
trong thoi han 20 ngay, k& tr ngay van ban chép thuan cua B Tu phap vé viéc
thay doi dia chi try s¢ tur tinh, thanh phé truc thugc Trung wong nay sang tinh,
thanh pho truc thudc Trung wong khéc c6 hiéu luc.

~ Méu don, méu to khai: Mau 04/TP-HGTM-sd ban hanh kém theo Thong
twr so0 03/2024/TT-BTP ngay 15/5/2024 cua Bg truong Bg Tw phdp sia doi, bo
sung 08 thong tu lién quan den thu tuc hanh chinh trong linh vuc bé tro tu phap.

Can cwr phap ly:
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- Nghi dinh s6 22/2017/ND-CP ngay 24/02/2017 cta Chinh phu vé hoa
giai thuong mai.

- Thong tu sb 02/2018/TT-BTP ngay 26/02/2018 cua Bo truong Bo Tu
phap ban hanh va hudng dan st dung mot s6 bi€éu mau veé to chirc va hoat dong
hoa giai thuong mai.

- Théng tw sé6 03/2024/TT-BTP ngay 15/5/2024 cia Bé truong Bg Tuw
phap sira doi, b6 sung 08 théng tw lién quan dén thii tuc hanh chinh trong linh
Viee 0o tror tu phdp.
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Mau 04/TP-HGTM-sd
(Ban hanh kém theo Théng tw s6 03/2024/TT-

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phuc

] GIAY PE NGHI_ ]
DPANG KY HOAT PONG TRUNG TAM HOA GIAI THUONG MAI/
CHI NHANH TRUNG TAM HOA GIAI THUONG MAI

Kinh gui: S& Tu phép...........

Trung tdm hoa gidi thuwong mai/chi nhanh Trung tdm hoa gidi thuong
10072

Nguoi dai dién theo phép luat cua Trung tdm hoa giai thuong mai/chi nhanh cua
Trung tam hoa giai thuong mai:

Ho va té
[ I T 1

Pé nghi ding ky hoat dong cua Trung tim hoa giai thuong mai/chi nhanh Trung
tam hoa gidi thwong mai vo1 ndi dung cu thé nhu sau:

1. Tén Trung tam hoa giadi thuong mai/chi nhanh Trung tam hoa giai thuong

TEN VIEt tA (MU CO): «v e e,
Tén giao dich bang tiéng nudc NGOAT (MU CO): «..vevveeeee e,

Gidy phép thanh 1ap so: ............ duoc Bo Tu phap cap ngay.....thang......nam...
Diénthoai:.................l Fax:..............c Emailc oo
WEDSIEE (MOU CO) oo e,
2. DA Chl tU SO oo

................................................................................................

3. Linh vuc hoat dong:



................................................................................................

Chuing t6i cam két nghiém chinh tuan thu phéap luat va thuc hién day du cac
nghia vu do phap luat quy dinh.

Tai li¢u g1 kém:

Tinh (thanh phd), ngay... thang ...ndm
Nguwoi dai dién theo phap luat
cia Trung tam hoa gidi thwong mai
(Chit ky/chit ky s6, ho tén)

Ghi cha:
1. Cdc théng tin 56 (1), (2), (3), (4):

- Truong hop ndp hé so truc tuyén: cdc thong tin dwoc khai thac tir Co sé
dit lieu quoc gia vé dan cw dé tw dong dién vao biéu mau, nguoi thuc hién thu
tuc hanh chinh khong can ké khai. Néu cac thong tin khong dwoc tw dong dién
vao biéu mau thi nguoi thuc hién thu tuc hanh chinh ké khai day du.

- Truong hop nép ho so gidy (nop truc tiép hodc qua buu chinh): nguoi
thuwee hién thii tuc hanh chinh ké khai ddy & trong biéu mdu.

2. Cdc théng tin tai biéu mdu nay dong thoi dwoc sir dung dé xdy dung
biéu mau dién tur twong tac khi co quan quan ly nha nuoc cung cap dich vu cong
truc tuyén.
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Mau 05/TP-HGTM-sd
(Ban hanh kém theo Théng te sé 03/2024/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phuc

] GIAY PANG KY HOAT PONG
CUA TRUNG TAM HOA GIAI THUONG MAI

SO, /DKHD-HGTM
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UBND, TINH, TP............. CONG HOA XA HOI CHU NGHIA VIET NAM
SO TU PHAP Doc 1ap - Tu do - Hanh phic
S6: ....../PDKHP-HGTM Tinh (thanh pho),
ngay......thang......nam... ....

] GIAY PANG KY HOAT PONG
CUA TRUNG TAM HOA GIAI THUONG MAI

1. Tén Trung tdm hoa giai thuong mai

TEN VB tAL (T1BU CO)nvervrrveeseeeeieeeeeeseeeeee e eses s ess s s et

Tén giao dich bang ti€éng NUGC NZOAL (MEU CO): .vvvvnneeee i,

................................................................................................
................................................................................................

S6 Chung minh nhan dan/S6 Thé cin cudc cong dan/S6é dinh danh ca
NN s

Ngay, thang, nim cép....... [eeeo... [eeei... NOT CAP: .o
(doi voi Chung minh nhan dan, Thé Can cudc cong dan)
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5. Danh sach sang 1ap vién Trung tdm hoa giai thuong mai:

STT| Hovatén Ngay, | S0 CMND/S6 | Noithwong Nghé
thang, | Thé CCCD/Sé tru nghiép
nam dinh danh ca
sinh nhan; Ngay,
thang, nim cap
CMND/CCCD;
Noi cap
CMND/CCCD

1 2 3 4 3) 6

6. Thay doi noi dung ding ky hoat dong ctia Trung tdm hoa giai thuwong mai:

STT ) Xac nhén ngi dung
Ngay, thang, nam NOi dung thay doi thay doi
(Chit ky/chit ky s6;
dau, chir ky s6 cia to
chirc)

1 2 3 4

GIAM POC ,
(Chir ky/chir ky so, ho tén,; dau/chit ky so
cua co quan)
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3. Pang ky hoat dong ciia Chi nhanh Trung tam hoa giii thwong mai

Trinh ty thyc hién:

- Trung tam hoa giai thuong mai hoan thi¢n hod so giri S& Tu phap tinh,
thanh pho tryc thuoc Trung wong noi Chi nhanh cia Trung tdm hoa gidi thuong
mai dat tru sé.

- SO Tu phap tham tra du diéu kién va cap Gidy dang ky hoat dong cua
Chi nhénh Trung tam hoa giai thuong mai.

Cach thirc thye hién: Hb so dugc giri truc t1ep, qua h¢ thong buu chinh
hoic truc tuyén (néu thu tuc hanh chinh d3 duoc cung cip truc tuyén).

Thanh phén hé so-

- Gidy d& nghi ding ky hoat dong cta chi nhanh theo mau do Bo Tu phap
ban hanh;

- Quyét dinh thanh lap chi nhanh cta Trung tim hoa giai thuong mai.

S6 lrgng ho so: 01 bo.

Thoi han giai quyét: Trong thoi han 7 ngdy, ké tir ngay nhan dugc ho so
hop 1¢.

Poi twong thue hién thi tuc hanh chinh: Trung tim hoa giai thuong
mai.

Co quan gidi quyét thi tuc hanh chinh: S¢ Tu phap.

Két qua thue hién thi tuc hanh chinh: Gidy dang ky hoat dong cua Chi
nhanh Trung tam hoa giai thuong mai theo Mau 06/TP-HGTM-sd ban hanh kem
theo Thong tu so 03/2024/TT-BTP ngay 15/5/2024 cua Bg truong Bo Tu phdp
Stta doi, bo sung 08 thong tu lién quan den thu tuc hanh chinh trong linh vuc bo
tro tw phap.

Lé phi (néu ¢6): Khong quy dinh.

Yéu cau, diéu kién thuwe hién thii tuc hanh chinh (néu c6): Khéng.

~ Mau don, miu to khai: Mau 04/TP-HGTM-sd ban hanh kém theo Thong
tw 56 03/2024/TT-BTP ngay 15/5/2024 cua B¢ truong Bo Tu phdp siwa doi, bo
sung 08 thong tw lién quan den thu tuc hanh chinh trong linh vuc bo tro tu phap.

Can ctr phap ly:

- Nghi dinh s6 22/2017/ND-CP ngay 24/02/2017 cta Chinh phu vé hoa
giai thuong mai.

- Thong tu s6 02/2018/TT-BTP ngay 26/02/2018 cua B truong B Tu
phap ban hanh va hu’ong dan sir dung mot sb biéu miu vé to chirc va hoat dong
hoa gidi thuong mai.

- Thong tw sé6 03/2024/TT-BTP ngay 15/5/2024 cua Bo truong Bo Tuw
phap sia doi, bo sung 08 thong tu lién quan den thu tuc hanh chinh trong linh
vuc bo tro tu phap.
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Mau 04/TP-HGTM-sd
(Ban hanh kém theo Théong tw s6 03/2024/TT-

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

] GIAY PE NGHI_ ]
DPANG KY HOAT PONG TRUNG TAM HOA GIAI THUONG MAI/
CHI NHANH TRUNG TAM HOA GIAI THUONG MAI

Kinh gui: S& Tu phap...........

Trung tdm hoa giai thuong mai/chi nhanh Trung tdm hoa giai thuong
10072 )

Nguoi dai dién theo phap luat cia Trung tam hoa giai thwong mai/chi nhanh cua
Trung tam hoa giai thwong mai:

Ho va té
[ I B 1

Pé nghi ding ky hoat dong cua Trung tim hoa giai thuong mai/chi nhanh Trung
tdm hoa giai thuwong mai vd1 ndi dung cu thé nhu sau:

1. Tén Trung tam hoa gidi thwong mai/chi nhanh Trung tam hoa giai thuong

TEN VIBL AL (MOU CO): oo,
Tén giao dich bang tiéng nuGc NGOAT (MU CO): «..vevveeeee e,

Gidy phép thanh 1ap so: ............ duoc Bo Tu phap cap ngay.....thang......nam...
Piénthoai:..................oooL Fax:.....................Email:....................
WEDSIEE (MOU CO) o e,
2. DA Chl tU SO oo,

3. Linh vuc hoat dong:



................................................................................................

Chung t0i cam két nghiém chinh tuan thi phap luat va thuc hién ddy du cac
nghia vu do phap luat quy dinh.

Tat liéu gui kém :

Tinh (thanh phd), ngay... thang ...ndm
Nguwoi dai dién theo phap luat
cia Trung tam hoa gidi thwong mai
(Chit ky/chit ky s6, ho tén)

Ghi cha:
1. Cdc théng tin 56 (1), (2), (3), (4):

- Truong hop ndp hé so truc tuyén: cdc théng tin dwoc khai thac tir Co so
dit lieu quoc gia vé dan cw dé tw dong dién vao biéu mau, nguoi thuc hién thu
tuc hanh chinh khong can ké khai. Néu cac thong tin khong dwoc tw dong dién
vao biéu mau thi nguoi thuc hién thu tuc hanh chinh ké khai day du.

- Truong hop nép ho so gidy (nop truc tiép hodc qua buu chinh): nguoi
thuwee hién thii tuc hanh chinh ké khai ddy & trong biéu mdu.

2. Cdc théng tin tai biéu mdu nay dong thoi dwoc sir dung dé xdy dung
biéu mau dién tur twong tac khi co quan quan ly nha nuoc cung cap dich vu cong
truc tuyén.
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Mau 06/TP-HGTM-sd
(Ban hanh kém theo Théng te s6 03/2024/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phuic

~ GIAY PANG KY HOAT PONG
CHI NHANH CUA TRUNG TAM HOA GIAI THUONG MAI

Y PR /PKHD-CNHGTM
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UBND, TINH, TP............. CONG HOA XA HOI CHU NGHIA VIET
SO TU PHAP NAM
Poc lap - Tw do - Hanh phic

Sé: ....../DPKHD-CNHGTM

Tinh (thanh pho),
ngay...... thang......nam.....

~ GIAY PANG KY HOAT DONG
CHI NHANH CUA TRUNG TAM HOA GIAI THUONG MAI

1. Tén chi nhanh cta Trung tAm hoa giai thwong mai (ghi bang chit in hoa):

TN VICL LAt (HEU CO): vt e e e e e

Tén giao dich bang ti€éng NUGC NZOAL (MU CO): .vvvvnneeiii i,
S6 dién thoai:....... Fax:...oooooiiiiiiiiia, Email:......................
WEDSIIE (U COJinv v e,
2. Piadiémdattrusdchinhdnh: .......... ...

Ho va tén (ghi bang chit in hoa):.............ccoeveeeeeeeieeei. .. Gidi tinh:.........
Ngay, thang, nam sinh:......... [oeiiiinnan [oviiiiiiininns QuAC tiCh: v,
S6 Chting minh nhan dan/S6 Thé cin cudc cong dan/S6 dinh danh ca
Nhan:.........ooii

Ngay, thang, nim cép....... /S [eeei... NOT CAP: et

(doi voi Chitng minh nhén dan, Thé Céin cudc cong ddn)

5. Thay d6i noi dung dang ky hoat dong cua chi nhanh cta Trung tim hoa giai
thuong mai:
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STT

Ngay, thang,
nam

Noi dung thay doi Xac nhin ndi dung thay doi
(Chit ky/chiv ky s6; ddu/chit ky s6)

GIAM bOC ,
(Chir ky/chit ky s0, ho ten cua Giam doc;

dau/chit ky so6 cua co quan)
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4. Cp lai Gidy ding ky hoat dong Trung tam hoa gidi thwong mai,
chi nhanh Trung tim hoa giai thwong mai, Giay dang ky hoat dong cta chi
nhanh to chirc hoa gidi thwong mai nuwdc ngoai tai Viét Nam

Trinh ty thuc hién:

- Trung tam hoa giai thwong mai, chi nhanh Trung tam hoa giai thuong
mai, chi nhanh t chtic trong tai nudc ngoai tai Viét Nam ma Gidy dang ky hoat
dong bi mat chay, rach, nat hodc bi tiéu huy dudi hinh thire khac c6 thé gui glay
dé nghi cip lai dén SO Tu phép noi di cip Gidy dang ky hoat dong dé dugc cap
lai.

- S& Tu phap noi da cap Gidy ding ky hoat dong xem xét cap lai Gidy
phép dang ky hoat dong.

Cach thirc thye hién: Hb so dugc giri truc t1ep, qua h¢ thong buu chinh
hoic tryc tuyén (néu thu tuc hanh chinh da dugc cung cap truc tuyén).

Thanh phan hé so: Gidy dé nghi cap lai Gidy dang ky hoat dong cua
Trung tam hoa giai thuong mai, chi nhanh Trung tam hoa giai thuong mai, chi
nhanh t6 chtrc trong tai nudc ngoai tai Viét Nam

S6 lrgng ho so: 01 bo.

Thoi han giai quyét: Trong thoi han 03 ngay lam viéc, ké tir ngdy nhan
dugc giay dé nghi.

Poi twong thue hién thi tuc hanh chinh: Trung tim hoa giai thuong
mai/chi nhdnh Trung tdm hoa giai thuong mai.

Co quan gidi quyét thi tuc hanh chinh: S¢ Tu phap.

K¢ét qua thye hién thi tuc hanh chinh:

Gidy dang ky hoat dong Trung tam hoa giai thuong mai theo Mau 05/TP-
HGTM-sd ban hanh kem theo Thong tu so6 03/2024/TT-BTP ngay 15/5/2024 cua
Bo truong Bo Tu phdp sira doi, bo sung 08 thong tr lién quan den thu tuc hanh
chinh trong linh vuc bo tro tu phap;

N Gidy ding ky hoat dong chi nhanh Trung tam hoa giai thuong mai theo
Mau 06/TP-HGTM-sd ban hanh kem theo Thong tw so 03/2024/TT-BTP ngay
15/5/2024 cua Bg truong B Tuw phap siea doi, bo sung 08 thong tr lien quan
den thu tuc hanh chinh trong linh vuc bo tro tu phap;

Gidy dang ky hoat dong cua chi nhanh t6 chirc hoa giai thuong mai nudc
ngoai tai Viét Nam theo Mdu 12/TP-HGTM-sd ban hanh kém theo Thong tw 0
03/2024/TT-BTP ngay 15/5/2024 cua B¢ truong Bo Tu phdp sia doi, bé sung 08
thong tu lién quan den thu tuc hanh chinh trong linh vuc bo tro tu phap.

Lé phi (néu c6): Khong quy dinh.

Yéu ciu, diéu kién thwe hién thii tuc hanh chinh (néu c6): Khong

Méiu don, miu to khai:
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Mau 09/TP-HGTM-sd ban hanh kém theo Théng nr so 03/2024/TT-BTP
ngay 15/5/2024 cua B truong Bo Tu phdp sua doi, bo sung 08 thong tw lién
quan den thu tuc hanh chinh trong linh vut bo tro tw phap;

Mau 16/TP-HGTM-sd ban hanh kém theo Théng i s6 03/2024/TT-BTP
ngay 15/5/2024 cua Bo truong Bo Tu phdp sua doi, b6 sung 08 thong tu lién
quan den thu tuc hanh chinh trong linh vut bo tro tu phap.

Can cw phap ly:

- Nghi dinh s6 22/2017/ND-CP ngay 24/02/2017 cta Chinh phii vé hoa
giai thuong mai.

- Thong tu s6 02/2018/TT-BTP ngay 26/02/2018 cua B truong B Tu
phap ban hanh va hudng dan sir dung mot sb biéu miu vé t6 chirc va hoat dong
hoa giai thuong mai.

- Théng tw sé6 03/2024/TT-BTP ngay 15/5/2024 cia Bé truong Bg Tuw
phap sita doi, bé sung 08 théng tw lién quan dén thi tuc hanh chinh trong linh
vure b6 tro tie phdp.
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Mau 09/TP-HGTM-sd
(Ban hanh kém theo Thong tu s6 03/2024/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phuc

GIAY DPE NGHI CAP LAI GIAY PANG KY HOAT PQONG CUA
TRUNG TAM HOA GIAI THUONG MAI/CHI NHANH
TRUNG TAM HOA GIAI THUONG MAI

Kinh gui: S¢ Tu phap..............
Trung tdm hoa giai thuong mai/chi nhanh Trung tdm hoa giai thuong mai...........
Gidy dang ky hoat dong sb ........ duoc SO Tu phap cip ngdy......thang..... nam....

Dia chi try s& Trung tdm hoa giai thuwong mai/chi nhanh Trung tdm hoa giai
ONE MNAT: Lo e

Ngay, thang, nam cap (1):......... [oveevunanns [veeenans NOi CAp (2)1.eiveeieeeiaennnn..
(doi voi Chieng minh nhdn dan, Thé Can cudc cong dan)

Dién thoai: .........cooevveeeeninnnenn. EMail oo
Pé nghi cap lai Gidy diang ky hoat dong cua Trung tim hoa giai thuong mai/chi
nhanh Trung tdm hoa giai thuong mai vé6i 1y do cép lai nhu sau:

Chung t6i cam két nghiém chinh tuan thu phap ludt va thuc hién day du cac
nghia vy do phap luat quy dinh.

Tai liéu gui kém :

Tinh (thanh phé), ngay... thang ...ndm...
Nguwoi dai dién theo phap luat caa
Trung tdm hoa gidi thwong mai/chi

nhanh Trung tam hoa giai thwong mai

(Chit ky/chit ky so, ho tén; dau/chit ky so

cua to chirc)



25

Ghi chu:

1. Cac thong tin so (1), (2):

- Truong hop nop ho SO’ tryec tuyén: cdc thong tin dwgc khai thac tw Co s6
dit lieu quoc gia vé dan cw dé tw dong dién vao biéu mau, nguoi thuc hién thu
tuc hanh chinh khong can ké khai. Néu cdc thong tin khong dwoc tw dong dién
vao biéu mau thi nguoi thuc hién thu tuc hanh chinh ké khai day du.

- Truong hop ndp ho so gidy (nop truc tiép hodc qua buu chinh): nguoi
thuwee hién thii tuc hanh chinh ké khai ddy dii trong biéu mdu.

2. Cac thong tin tai biéu mau nay dong thoi dwoc sir dung dé xay dung
biéu mau dién tu twong tac khi co quan quan ly nha nudc cung cdap dich vu cong
truc tuyén.



26 Mau 16/TP-HGTM-sd
(Ban hanh kém theo Théng te s6 03/2024/TT-BTP)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

' ' GIAY PE NGHI
 CAP LAI GIAY PANG KY HOAT PONG CHI NHANH CUA
TO CHUC HOA GIAI THUONG MAI NUGC NGOAI TAI VIET NAM

Kinh gui: S¢ Tu phap..............
Chi nhanh cuia to chirc hoa giai thuong mai nude ngoai tai Viét Nam..............
Gidy dang ky hoat dong sb.........duoc S Tu phéap cap ngay.....thang.....nam

Truéng chi nhanh cta td chtrc hoa giai thwong mai nudc ngoai tai Viét Nam:

HO VA T8N 1 Giéi tinh (1):......
Ngay, thang, nam sinh:......... [eeiiiiinin [oviiiiinnnnn, Qudc tich (2):eeveeerereeenee.
S6 Chimg minh nhan dan/Sé Thé Can cude cong dan/S6 dinh danh ca nhan (doi

vOi cong dan Viet Nam).........cc..cceeeeevciinnnnnnnn.

Ngay, thang, nam cap (3):....... [eviid oo NOT CAP (4ol
(doi voi Chung minh nhan dan, Thé Can cudc cong dan)

S6 HO chi€u (doi voi nguoi nuwoc ngoadi):........ccoocveeeevevieennnne.
Ngay, thang, nam cap:....... [eeiid v, NOTCAP: e
Dién thoai: .........ccoevveeeerinnnenn. EMail oo

Pé nghi S¢ Tu phap cap lai Gidy dang ky hoat dong chi nhanh cia to chire hoa

Chung t6i cam két nghiém chinh tuan thu phap luat va thuc hién day du cac
nghia vu do phap luat quy dinh.

Tai li¢u gt kém:

Tinh (thanh phé), ngay... thang ...ndm...
Trwéng chi nhanh ciia t6 chirc hoa giai
thwong mai nwéc ngoai tai Viét Nam
(Chit ky/chit ky 50, ho tén; dau/chit ky so

cua to chirc)
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Ghi cha:
1. Céc théng tin s6 (1), (2), (3), (4):
- Truong hop nop hé so truec tuyén: cdc thong tin duoc khai thac tir Co so
dit liéu quoc gia vé dan cu dé tu dong dién vao biéu mau, nguoi thire hién thii

tuc hanh chinh khong can ké khai. Néu cdc théng tin khong dwoc tw dong dién
vao biéu mau thi nguoi thuc hién thu tuc hanh chinh ké khai day du.
- Truwong hop ndp ho so gidy (ndp truc tiép hodc qua buu chinh): nguoi
thuwee hién thii tuc hanh chinh ké khai day dii trong biéu mdu.
2. Cdc thong tin tai biéu mdu nay dong thoi dwgc sir dung dé xdy dung
biéu mau dién tu twong tac khi co quan quan Iy nha nwoc cung cap dich vu cong
truc tuyén.



28 MAu 05/TP-HGTM-sd
(Ban hanh kém theo Théng te sé 03/2024/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phuc

] GIAY PANG KY HOAT PONG
CUA TRUNG TAM HOA GIAI THUONG MAI

SO, /DKHD-HGTM
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UBND, TINH, TP............. CONG HOA XA HOI CHU NGHIA VIET NAM
SO TU PHAP Doc 1ap - Tu do - Hanh phic
S6: ....../PDKHP-HGTM Tinh (thanh pho),
ngay......thang......nam... ....

] GIAY PANG KY HOAT PONG
CUA TRUNG TAM HOA GIAI THUONG MAI

1. Tén Trung tdm hoa giai thuong mai

TEN VB tAL (T1BU CO)nvervrrveeseeeeieeeeeeseeeeee e eses s ess s s et

Tén giao dich bang tiéng nuSc NGOAT (MU CO): ...ovvveeeee i)

................................................................................................
................................................................................................

S6 Chung minh nhan dan/S6 Thé cin cudc cong dan/S6é dinh danh ca
NN

Ngay, thang, nim cép....... [eeeo... [eeei... NOT CAP: .o
(doi voi Chung minh nhan dan, Thé Can cudc cong dan)
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5. Danh sach sang 1ap vién Trung tdm hoa giai thuong mai:

STT| Hovatén Ngay, | S0 CMND/S6 | Noithwong Nghé
thang, | Thé CCCD/Sé tru nghiép
nam dinh danh ca
sinh nhan; Ngay,
thang, nim cap
CMND/CCCD;
Noi cap
CMND/CCCD

1 2 3 4 3) 6

6. Thay doi noi dung ding ky hoat dong ctia Trung tdm hoa giai thuong mai:

STT ) Xac nhén ngi dung
Ngay, thang, nam NOi dung thay doi thay doi
(Chit ky/chit ky s6;
dau, chir ky s6 cia to
chirc)

1 2 3 4

GIAM POC ,
(Chir ky/chir ky so, ho tén,; dau/chit ky so
cua co quan)
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Mau 06/TP-HGTM-sd
(Ban hanh kém theo Théng tie s6 03/2024/TT-BTP)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phuc

~ GIAY PANG KY HOAT PONG
CHI NHANH CUA TRUNG TAM HOA GIAI THUONG MAI

S02urenerrererenens /DKHD-CNHGTM
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UBND, TINH, TP......... CONG HOA XA HOI CHU NGHIA VIET
SO TU PHAP NAM
Poc lap - Tw do - Hanh phic

Sé: ....../DPKHD-CNHGTM

Tinh (thanh pho),
ngay...... thang......nam.....

~ GIAY PANG KY HOAT DONG
CHI NHANH CUA TRUNG TAM HOA GIAI THUONG MAI

1. Tén chi nhanh cta Trung tAm hoa giai thwong mai (ghi bang chit in hoa):

TN VICL LAt (HEU CO): vt e e e e e

Tén giao dich bang ti€ng NUGC NZOAL (MEU CO): .vvvvnneeeii i,
S6 dién thoat:....... Fax:...oooooiiiiiiiin, Email:......................
WEDSIIE (U COJinv v e,
2. Piadiémdattrusdchinhdnh: .......... ...

Ho va tén (ghi bang chit in hoa):.............ccoeveeeeeeeieeei. .. Gidi tinh:.........
Ngay, thang, nam sinh:......... [oviiinnnnn. [oviiiiiinnnnnn, QUuAC tiCh: v,
S6 Chting minh nhan dan/S6 Thé cin cudc cong dan/S6 dinh danh ca
Nhan:.........ooii

Ngay, thang, nim cép....... /S [eeei... NOT CAP: et

(doi véi Chitng minh nhén dan, Thé Céin cudc cong dan)

5. Thay d6i noi dung dang ky hoat dong cua chi nhanh cta Trung tim hoa giai
thuong mai:
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STT

Ngay, thang, nam

Noi dung thay doi Xac nhan ndi dung thay
doi
(Chit ky/chit ky s6; dau/chit
ky s0)

GIAM POC ,
(Chir ky/chit ky so, ho tén cua Giam doc;
dau/chir ky so cua co quan)
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Mau 12/TP-HGTM-sd
(Ban hanh kém theo Théng t s6 03/2024/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phuic

GIAY PANG KY HOAT PONG CUA
CHI NHANH TO CHUC HOA GIAI THUONG MAI
NUOC NGOAI TAI VIET NAM

SO, /DKHD-CNHGNN




35

UBND, TINH, TP............. CONG HOA XA HOI CHU NGHIA VIET
SO TU PHAP NAM
Poc lap - Tw do - Hanh phic

S6: ....../DKHP-CNHGNN ,
Tinh (thanh pho),
ngay......thang......nam... ....

6 _ GIAY PANG KY HOAT PONG CUA CHI NHANH
TO CHUC HOA GIAI THUONG MAI NUGC NGOAI TAI VIET NAM

1. Tén chi nhanh cta t6 chirc hoa giai thuong mai nudc ngoai (ghi bang chir in

TN VIEL LA (B CO):uvrrereeeeeeeeee e e e eee e eee e s es e st sn st en s et ennes e
Tén giao dich bang tiéng NUGC NEOAT (NEU CO):.evrvervreeeeeeeeeeeeeeeeee e
Gidy phép thanh 1ap sb:................ dugc Bo Tu phap cip ngay.....thang......nAm
biénthoai:................oooooL Fax:......................,Email:..................
TWEDSILE (U CO): vt

4. Trudong chi nhanh:

| QT 1< o Gio1 tinh:............
Ngay, thang, nam sinh:......... [oviiinnnnn. [oviiiiiinnnnnn, QUuAC tiCh: v,

S6 Chirng minh nhan dan/Sé Thé Can cude cong dan/S6 dinh danh ca nhan (ddi

VOi cong dan Viet Nam):...........cccoueevennnnnn

Ngay, thang, ndm cap:....../........../cco oo o )NOT CAP:eeeviieciieceeee e,
(doi voi Chung minh nhan dan, Theé Can cudc cong ddn)

S6 HO chi€u (doi voi nguoi nuwoc ngoadi):........ccoocveeecevenineennne.

Ngay, thang, nAm CAp:....ccoee/ueeveneevid eveee s NOT CAP e



................................

5. Thay d6i noi dung ding ky hoat dong cta chi nhanh t6 chirc hoa giai thuong
mai nudc ngoai:

STT

Ngay, thang, nam

Noi dung thay doi X4c nhan ngi dung thay
doi
(chit ky/chit ky s6, dau/chir
ky 50)

GIAM POC ,
(Chir ky/chit ky so, ho tén; dau/chit ky so

cla co quan)
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5. Cham dirt hoat ddng Trung tim hoa giai thwong mai trong truong
hop Trung tam hoa gidi thwong mai tw cham dut hoat dong

Trinh ty thyc hién:

- Truong hop Trung tam hoa giai thuong mai tu cham dut hoat dong thi
cham nhét 30 ngay trudc ngay chdm dat hoat dong, Trung tim hoa giai thuong
mai thong bao bang van ban vé viéc cham dut hoat dong cho S Tu phap tinh,
thanh phd truc thudc Trung uwong noi Trung tdm diang ky hoat dong.

- Trong thoi han 10 ngay, ké tir ngay Trung tdm hoa giai thwong mai
thanh toan xong cac khoan ng, nghia vu tai san khéac, thanh 1y cac hop dong,
hoan tit cac vu viéc da nhan, Trung tdm hoa gidi thuong mai bdo cao béng van
ban cho S¢ Tu phap tinh, thanh phd truc thudc Trung uong noi Trung tim ding
ky hoat dong.

- S¢ Tu phép tinh, thanh phd truc thuéc Trung wong noi Trung tdm dang
ky hoat dong quyét dinh thu hdi Gidy dang ky hoat dong ciia Trung tdm hoa giai
thuong mai.

Cach thirc thuc hién: H6 so duoc giii truc tlep, qua hé thong buu chinh
hoic truc tuyén (néu thu tuc hanh chinh da duoc cung cap truc tuyén).

Thanh phan ho so:

- Thong bao vé viéc cham dut hoat dong Trung tAm hoa giai thuong mai;

- Bdo cdo vé vige thanh toan xong cac khoan ng, nghia vu tai san khac,
thanh 1y cac hop dong, hoan tat cic vu viéc da nhan ctia Trung tdm hoa giai
thuong mai.

S6 lrgng ho so: 01.

Thoi han giai quyét: Trong thoi han 05 ngay lam viéc, ké tir ngay Quyét
dinh thu hoi1 Gidy phép thanh 1dp cua Trung tam hoa gidi thuong mai c6 hiéu
luec.

Poi twong thure hién thii tuc hanh chinh: Trung tim hoa giai thuong mai.

Co quan gidi quyét thi tuc hanh chinh: S¢ Tu phap.

Két qua thwe hién thi tuc hanh chinh: Quyét dinh thu hoi Gidy dang ky
hoat dong ctia Trung tdm hoa giai thuong mai.

Lé phi (néu c6): Khong quy dinh.

Yéu cﬁu,qdiéu kién thyc hién thu tuc hanh chinh (néu c6): Trong thoi
han 60 ngay, ké tir ngay quyét dinh cham dat hoat dong, Trung tam hoa giai
thuong mai thanh toan xong cac khoan ng, nghia vu tai san khac, thanh 1y cac
hop dong, hoan tat cac vu viéc da nhan, trir truong hop c6 thoa thuén khac.

MAu don, miu to khai: Mdu 19/TP-HGTM-sd ban hanh kém theo Thong
tir s6 03/2024/TT-BTP ngay 15/5/2024 cua Bé truong Bo Tu phap sia doi, bo
sung 08 théng tw lién quan dén thii tuc hanh chinh trong linh vuc bé tro tw phdp.
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Can cwr phap ly:
- Nghi dinh s6 22/2017/NB-CP ngay 24/02/2017 ctiia Chinh phu vé hoa
giai thuong mai.

- Thong tu s6 02/2018/TT-BTP ngay 26/02/2018 cua B truong B Tu
phap ban hanh va huéng dan st dung mot sé biéu mau vé t6 chirc va hoat dong
hoa giai thuong mai.

- Théng tw s6 03/2024/TT-BTP ngay 15/5/2024 cia Bé trueng Bé Tu
phap sira doi, bé sung 08 théng tw lién quan dén thi tuc hanh chinh trong linh
vuee bo tro tu phdp.
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Mau 19/TP-HGTM-sd
(Ban hanh kém theo Thong tu s6 03/2024/TT-BTP)

TEN CUA TRUNG TAM  CONG HOA XA HQI CHU NGHIA VIET NAM
HOA GIAI THUONG MAI Doc lap - Tu do - Hanh phuc
N1

Tinh (thanh pho),
ngay...... thang......nam... ...

THONG BAO
CHAM DUT HOAT PONG CUA TRUNG TAM HOA GIAI
THUONG MAI/CHI NHANH/ VAN PHONG PAI DIEN
CUA TRUNG TAM HOA GIAI THUONG MAI

Kinh guri:
- Bo Tu phap;
- S6 Tu phap...............

Trung tdm hoa gidi thuong mai ... e,

Nguoi dai dién theo phap luat ctia Trung tdm hoa giai thuong mai:

Ho va tén(ghi bang chik in ROA): ..........coovveveeeveeeeseeeeereererennene, Gi6i tinh (1):......
Ngay, thang, nam sinh:......... [oviiiiinnn [oeiiiiiininnnn, Qudc tich (2): i,
CRUIC VUL e,
S6 Chting minh nhan dan/S6 Thé cin cudc cong dan/S6 dinh danh ca
nhan:.........oo

Ngay, thang, ndm CAp (3)rweei e, I NOT CAP (4):eeneeeieeeeeie el
(doi voi Chung minh nhan dan, Thé Can cudc cong ddn)

Thong bio chdm dat hoat dong cua Trung tdm hoa giai thuong mai/chi
nhanh/van phong dai dién ctia Trung tam hoa giai thuong mai cu thé nhu sau:

1. Tén Trung tam hoa giai thwong mai/chi nhanh/van phong dai dién cta Trung
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Giay dang ky hoat dong Trung tdm/ Chi nhanh s6..................... dugc So Tu
phap cap NEAY....ccecvvveeeeireeenns thang........ccccoeevveennnne 10F:01 0
2. D18 ChIiciiic e et

Chung t61 cam két thuc hién dﬁy du thu tuc chdm dat hoat dong theo quy dinh
cua phép luat hién hanh.

Tai li¢u gui kém:

Nguwoi dai dién theo phap luat
ciua Trung tim hoa giai thwong mai
(Chir ky/chit ky s0, ho tén; con dau/chir ky

SO cua to chirc)

Ghi chu:
1. Cdc théng tin 56 (1), (2), (3), (4):

- Truong hop nop hé so truc tuyén: cdc thong tin dwoc khai thac tir Co so
dit lieu quoc gia vé dan cu dé tw dong dién vao biéu mdu, ngwoi thwc hién thii
tuc hanh chinh khong can ké khai. Néu cdc thong tin khéng duwoc tw dong dién
vao biéu mau thi nguoi thuc hién thu tuc hanh chinh ké khai day du.

- Truong hop nép ho so gidy (nop truc tiép hodc qua buu chinh): nguoi
thuwee hién thii tuc hanh chinh ké khai ddy di trong biéu mdu.

2. Cdc thong tin tai biéu mdu nay dong thoi dwgc sir dung dé xay dung
bieu mau di¢n tur tuong tac khi co quan quan ly nha nuoc cung cap dich vu cong
truc tuyén.



41

6. Piang ky hoat dong ciia chi nhanh t6 chirc hoa giii thwong mai
nwée ngodi tai Viét Nam sau khi dwoe B Tw phap ciap Gidy phép thanh
lap; diang ky hoat dong ciia chi nhanh to chirc hoa giai thwong mai nwéc
ngoai tai Viét Nam khi thay doi dia chi tru s& tir tinh, thanh pho truc thugc
Trung wong nay sang tinh, thanh pho truc thugc Trung wong khac

Trinh ty thuc hién:

- Chi nhanh cua t6 chtc hoa giai thuong mai nudc ngoai tai Viét Nam
hoan thién ho so dé€ nghi dang ky hoat dong gtri S& Tu phap tinh, thanh pho tryc
thudc Trung wong noi dit try s& cia Chi nhanh hodc S& Tu phap tinh, thanh pho
truc thudc Trung wong noi dat tru sé& mai trong treong hop thay doi dia chi tru
s& tu tinh, thanh pho truc thudc Trung wong nay sang tinh thanh pho truc thude
Trung wong khac.

- S Tu phap tham tra du diéu kién va cap Gidy dang ky hoat dong cho
chi nhanh cua t6 chirc hoa giai thwong mai nudc ngoai tai Viét Nam.

Cich thire thue hién: Ho so dugc gui truc tiép, qua hé thong buu chinh
hoac truc tuyén (néu thu tuc hanh chinh da dugc cung cap truc tuyén).

Thanh phan hé so-

- Gidy dé nghi ding ky hoat dong theo mau do B Tu phép ban hanh;

- Ban sao ¢6 ching thuc hodc ban sao kem theo ban chinh dé ddi chiéu
Gidy phép thanh 1ap chi nhanh;

- Giy to chimg minh vé try s¢ cta chi nhanh.

S6 lwong ho so: 01 bo.

Thoi han giai quyét: Trong thoi han 10 ngiy, ké tir ngdy nhan du ho so
hop I¢.

Poi twong thwe hién thi tuc hanh chinh: Chi nhanh cia to chirc hoa
giai thuvong mai nudce ngoai tai Viét Nam.

Co quan giai quyét thi tuc hanh chinh: S¢ Tu phap.

Két qua thwe hién thit tuc hanh chinh: Gidy ding ky hoat dong chi
nhanh cua t6 chic hoa giai thuong mai nudc ngoai tai Viét Nam theo Mau
12/TP-HGTM-sd ban hanh kém theo Thong tw so 03/2024/TT-BTP ngay
15/5/2024 cua B¢ truong Bo Tuw phap swa doi, bo sung 08 thong tu lién quan
den thu tuc hanh chinh trong linh vuc bo tro tu phap.

Lé phi (néu c6): Khong quy dinh.

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh (néu c¢6): Trong thoi
han 60 ngay, ké tir ngdy quyét dinh cip Gidy phép thanh 1ap c6 hiéu luc hoic
trong thoi han 20 ngay, ké tir ngay van ban chap thuin cia Bo Tu phap vé viéc



42

thay d6i dja chi tru sé tir tinh, thanh phé truc thudc Trung wong nay sang tinh,
thanh phd truc thudc Trung wong khac ¢ hiéu lyc.

MAu don, miu to khai: Mdu 11/TP-HGTM-sd ban hanh kém theo Thong
tir s6 03/2024/TT-BTP ngay 15/5/2024 cua B truong B Tur phap sita doi, bo
sung 08 thong tw lién quan dén thii tuc hanh chinh trong linh vuc bé tro tu phdp.

Can ctr phap ly:

- Nghi dinh s6 22/2017/NB-CP ngay 24/02/2017 ctia Chinh phu vé hoa
giai thuong mai.

- Thong tu s6 02/2018/TT-BTP ngay 26/02/2018 cia Bo truong Bo Tu
phap ban hanh va huéng dan sir dung mot s6 biéu mau vé to chirc va hoat dong
hoa giai thuong mai.

- Théng tw sé6 03/2024/TT-BTP ngay 15/5/2024 cuia Bé truong Bo Tw
phap sira doi, b6 sung 08 théng tw lién quan dén thii tuc hanh chinh trong linh
Viee 0o tror tu phdp.
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Mau 11/TP-HGTM-sd
(Ban hanh kém theo Théng t s6 03/2024/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

, GIAYPENGHI ]
DANG KY HOAT PONG CHI NHANH CUA TO CHUC HOA GIAI
THUONG MAI NUGC NGOAI TAI VIET NAM

Kinh gui: S& Tu phap...........

Chi nhéanh cta td chirc hoa gidi thuong mai nudc ngoai tai Vi¢t Nam.................

Gidy phép thanh 1ap sb:................ dugc Bo Tu phap cip ngdy.....thang......ndm
Nguoi dai dién theo phép luat:

HO VA T8N 1 Giéi tinh (1):......
Ngay, thang, nam sinh:......... [oviiiiinnn [oeiiiiiininnnn, Qudc tich (2): i,
CRUIC VULt ettt ettt e et e et

S6 Chimg minh nhan dan/S6 Thé Can cude cong dan/So dinh danh ca nhan (doi

VOl cong dan Viét Nam):........c.c.ccceeeennnee.

Ngay, thang, nam CAP (B)veeeed e e . NOT CAP () oo,
(doi voi Chung minh nhan dan, Thé Can cuoc cong ddn)

S0 HO chi€u (doi voi nguoi nuwdc ngoadi):........cccoceeevevencnennne.

Ngay, thang, ndm cap:......cocee/uevveid ool NOLCAP: oot

Pé nghi dang ky hoat dong chi nhanh ciia t6 chtc hoa giai thuong mai nudc
ngoai tai Viét Nam véi nd1 dung cu thé nhu sau:

1. Tén chi nhanh cuda t6 chuc hoa gidi thuong mai nudc ngoai tai Viét Nam:
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3. Linh vuc hoat dong:

Chung t0i cam két nghiém chinh tuan thi phap luat va thuc hién ddy du cac
nghia vu do phap luat quy dinh.

Tai li¢u gui kém:

Tinh (thanh phé), ngay... thang ...ndm...
Nguoi dai dién theo phap luat
cua chi nhanh to6 chirc hoa giii thwong
mai nwéc ngoai
(Chit ky/ chit ky so, ho tén)
Ghi cha:
1. Cdc théng tin 56 (1), (2), (3), (4):
- Truong hop nop hé so tryc tuyén: cdc thong tin duoc khai thac tir Co so
dit lieu quoc gia vé dan cu dé tu dong dién vao biéu mau, nguoi thire hién thii

tuc hanh chinh khong can ké khai. Néu cdc théng tin khéng duoc tw dong dién
vao biéu mau thi nguoi thuc hién thu tuc hanh chinh ké khai day du.
- Truong hop ndp ho so gidy (nop tric tiép hodc qua buu chinh): nguoi
thuwee hién thii tuc hanh chinh ké khai ddy di trong biéu mdu.
2. Cdc thong tin tqi biéu mdu nay dong thoi dwgc sir dung dé xay dung
bieu mau dién tir twong tdc khi co' quan quan Iy nha nuéc cung cdp dich vy cong
truc tuyén.
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Mau 12/TP-HGTM-sd
(Ban hanh kém theo Théng t s6 03/2024/TT-BTP)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phuc

GIAY PANG KY HOAT PONG CUA
CHI NHANH TO CHUC HOA GIAI THUONG MAI
NUGC NGOAI TAI VIET NAM

SO, /DKHD-CNHGNN
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UBND, TINH, TP............. CONG HOA XA HOI CHU NGHIA VIET
SO TU PHAP NAM
Poc lap - Tw do - Hanh phic

S6: ....../DKHP-CNHGNN ,
Tinh (thanh pho),
ngay......thang......nam... ....

6 _ GIAY PANG KY HOAT PONG CUA CHI NHANH
TO CHUC HOA GIAI THUONG MAI NUGC NGOAI TAI VIET NAM

1. Tén chi nhanh cta t6 chirc hoa giai thuong mai nudc ngoai (ghi bang chir in

TN VIEL LA (NEU CO):uvevrrerreeeeeeeeeeee e teeese s et e es st en ettt ettt sne et st essnenees s
Tén giao dich bang tiéng NUGC NEOAT (NEU CO):.evrvervreeeeeeeeeeeeeeeeee e
Gidy phép thanh 1ap sb:................ dugc Bo Tu phap cip ngay.....thang......nAm
biénthoai:................oooooL Fax:......................Email:...................
TWEDSILE (U CO): vt

4. Trudong chi nhanh:

| QT 1< o Gio1 tinh:............
Ngay, thang, nam sinh:......... [oviiinnnnn. [oviiiiiinnnnnn, QUuAC tiCh: v,

S6 Chirng minh nhan dan/Sé Thé Can cude cong dan/S6 dinh danh ca nhan (ddi

VvOi cong dan Viet Nam):...........cccoueevennnnnn

Ngay, thang, ndm cap:....../........../cco oo o )NOT CAP:eeeviieciieceeee e,
(doi voi Chung minh nhan dan, Theé Can cudc cong ddn)

SO H chiéu (doi voi nguoi niwedc ngoai):......cccocvevveeiiceniennnnn,

Ngay, thang, nAm CAp:....ccoee/ueeveneevid eveee s NOT CAP e



................................

5. Thay ddi noi dung dang ky hoat dong ctia chi nhanh t6 chirc hoa giai thuong
mai nudc ngoai:

STT

Ngay, thang, nam

Noi dung thay doi X4c nhan ngi dung thay
doi
(chit ky/chit ky s6, dau/chir
ky 50)

GIAM POC ,
(Chir ky/chit ky so, ho tén; dau/chit ky so

cua co quan)
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7. Thay df)i tén goi, Trudmg chi nhanh trong Giiy ding ky hoat dong
cua chi nhanh to chirc hoa giai thwong mai nwéc ngoai tai Viét Nam
Trinh ty thwce hién:

- Trong thoi han 15 ngay, ké tir ngay van ban chap thuan cua Bo Tu phap
vé viée thay ddi tén goi, Truéng chi nhanh cé hiéu luc, chi nhanh c6 vin ban dé
nghi thay d6i tén goi, Truong chi nhanh trong Gidy ding ky hoat dong gui So
Tu phap tinh, thanh pho truc thudc Trung wong noi chi nhanh dang ky hoat
dong.

- S¢ Tu phap noi da cap Gidy dang ky hoat dong xem xet ra quyét dinh
thay doi tén goi, Trudng chi nhanh trong Giay dang ky hoat dong ctia Trung
tam.

Cach thirc thye hién: Hb so dugc giri truc t1ep, qua h¢ thong buu chinh
hoic tryc tuyén (néu thu tuc hanh chinh da dugc cung cap truc tuyén).

Thanh phan hd so: Vin ban dé nghi thay d6i tén goi, Truéng chi nhanh
trong Gidy dang ky hoat dong.

S6 lwong ho so: 01.

Thoi han giai quyét: Trong thoi han 07 ngay lam viéc, ké tir ngdy nhan
duoc van ban dé nghi cua Chi nhanh.

Poi twong thwe hién thi tuc hanh chinh: Chi nhanh cia to chirc hoa
gidi thuong mai nudc ngoai.

Co quan gidi quyét thii tuc hanh chinh: S¢ Tu phap.

Két qué thuc hién thi tuc hanh chinh: Gidy dang ky hoat,d(f)ng cua chi
nhanh theo Mau 12/TP-HGTM-sd ban hanh kem theo Thong #r so 03/2024/TT-
BTP ngay 15/5/2024 cua Bé truong BG Tuw phdp sita déi, bé sung 08 thong tu
lién quan dén thii tuc hanh chinh trong linh vuc bé tro tu phdp.

Lé phi (néu ¢6): Khong quy dinh.

Yéu cau, diéu kién thuwe hién thii tuc hanh chinh (néu c6): Khéng

Maiu don, miu t& khai: Khong quy dinh.

Can cu phap ly:

- Nghi dinh s6 22/2017/ND-CP ngay 24/02/2017 cta Chinh phu vé hoa
giai thuong mai.

- Théng tw s6 03/2024/TT-BTP ngay 15/5/2024 cia B¢ truong Bg Tuw
phap sira doi, bé sung 08 théng tw lién quan dén thi tuc hanh chinh trong linh
Vuee 0o tror tu phdp.
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Mau 12/TP-HGTM-sd
(Ban hanh kém theo Théng t s6 03/2024/TT-BTP)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phuc

GIAY PANG KY HOAT PONG CUA
CHI NHANH TO CHU'C HOA GIAI THUONG MAI
NUOC NGOAI TAI VIET NAM

SO, /DKHD-CNHGNN
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UBND, TINH, TP............. CONG HOA XA HOQI CHU NGHIA VIET NAM
SO TU PHAP Doc 1ap - Tu do - Hanh phiic
Sb: ....../DPKHP-CNHGNN Tinh (thanh pho), ngay......thang......ndm... ....

6 _ GIAY PANG KY HOAT PONG CUA CHI NHANH
TO CHUC HOA GIAI THUONG MAI NUGC NGOAI TAI VIET NAM

1. Tén chi nhanh cta t6 chirc hoa giai thuong mai nude ngoai (ghi bang chir in

TN VIEE tAE (INEU CO):uvernrerrereeeeeeeeeeeeeeeeeeeeeeee e eee e e ee e e eeeee e e et eneseet s s e eneneneaees
Tén giao dich bang tiéng NUGC NEOAT (NEU CO):.evvrvervrreeeeeeeeeeeeeeeee e
Gidy phép thanh 1ap sb:................ dugc Bo Tu phap cip ngay.....thang......nAm
Diénthoai:.............................. Fax:........oooo Emaile oo
TWEDSILE (U CO): vttt et

4. Trudng chi nhanh:

HO VA T8N e Gio1 tinh:............
Ngay, thang, nam sinh:......... [oviiinnnnn. [oviiiiiinnnnnn, QUuAC tiCh: v,

S6 Chimg minh nhan dan/Sé Thé Can cude cong dan/S6 dinh danh ca nhan (doi

VvOi cong dan Viet Nam):..........cccoeevennnnnn

Ngay, thang, ndm cap:....../........../cco oo o )NOT CAP:eeeviieciieceeee e,
(doi voi Chung minh nhan dan, Thé Can cudc cong dan)

S6 HO chi€u (doi voi nguoi nuwoc ngoadi):........ccoocveevceveninennnne.

Ngay, thang, nAm cAp:....ccoee/ueeveneevid eveee s NOT CAP e
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5. Thay d6i noi dung ding ky hoat dong ctia chi nhanh t6 chirc hoa giai thuong
mai nudc ngoai:

STT

Ngay, thang, nam

Noi dung thay doi X4c nhan ngi dung thay
doi
(chit ky/chit ky s6, dau/chiv
ky 50)

GIAM POC ,
(Chir ky/chit ky so, ho tén; dau/chi ky so

cua co quan)
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8. Cham durt hoat dong ciia chi nhanh, vin phong dai dién cia to
chirc hoa giidi thwong mai nwdc ngoai tai Viét Nam trong truomg hop chi
nhanh, van phong dai dién chim dirt hoat dong theo quyet dinh cua to chirc
hoa giai thwong mai nwéc ngoai hodc to chirc hoa giai thwong mai nuéc
ngoai thanh 1ap chi nhanh, vin phong dai dién tai Viét Nam chim dit hoat
dong & nuwdc ngoai

Trinh ty thuc hién:

- Truong hop chi nhanh chdm dut hoat dong theo quyét dinh cua td chirc
hoa giai thwong mai thwong mai nudc ngoai hodc to chirc hoa giai thwong mai
nudc ngoai thanh 1ap chi nhanh tai Viét Nam chidm dirt hoat dong thi cham nhat
30 ngay trudc ngdy chidm dut hoat dong, chi nhanh thong bao bang vin ban vé
viéc chidm dut hoat dong cho S¢ Tu phap tinh, thanh phd truc thudc Trung wong
noi chi nhanh dat tru sa.

- Trong thoi han 10 ngay, ké tir ngdy chi nhanh, vin phong dai dién cua t6
churc hoa giai thuong mai tai Viét Nam thanh toan xong cac khoan ng, nghia vu
tai san khac, thanh ly cac hop dong lao dong, hoan tat cac vu viéc dd nhan, chi
nhanh, vin phong dai dién cua t6 chirc hoa giai thuong mai bao cdo bang vin
ban cho S& Tu phap tinh, thanh phd tryc thudc Trung uong noi chi nhanh dang
ky hoat dong.

- S& Tu phap quyét dinh thu hoi Gidy dang ky hoat dong cua chi nhanh,
van phong dai dién.

Cach thirc thyc hién: H6 so duoc giii truc tlep, qua hé thong buu chinh
hodc tryc tuyén (néu thu tuc hanh chinh d3 dugc cung cap truc tuyén).

Thanh phan ho so:

- Tl}()ng béo vé viéc chdm dut hoat dong cua chi nhanh, van phong dai
dién cua t6 chirc hoa giai thuong mai nudc ngoai tai Viét Nam,;

- Bédo cao V‘é viéc thanh toan xong cac khoan no, nghia vu tai san khac,
thanh 1y cac hop dong lao dong, hoan tat cac vu viéc da nhan.

S6 lrgng ho so: 01.

Thoi han gidi quyét: Trong thoi han 07 ngay 1am viéc, ké tir ngay nhan
bao cédo cua chi nhanh.

7 Poi twong thure hién thii tuc hanh chinh: Chi nhanh, vin phong dai dién
cua té chuc hoa giai thuong mai nudc ngoai tai Viét Nam.

Co quan gidi quyét thi tuc hanh chinh: S¢ Tu phap.

Két qua thue hién thii tuc hanh chinh: Quyét dinh thu héi Gidy dang ky
hoat dong cua chi nhanh.

Lé phi (néu c6): Khong quy dinh.

Yéu cﬁuz diéu kién thye hién thi tuc hanh chinh (néu c6): Trong thoi
han 60 ngay, ké tir ngay quyét dinh cham dut hoat dong, chi nhanh, thanh toan
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xong cac khoan ng, nghia vu tai san khac, thanh 1y cac hop dong lao dong, hoan
tat cac vu viéc da nhan, trir truong hop c6 thdéa thuan khac.

MAu don, méu to khai: Mdu 20/TP-HGTM-sd ban hanh kém theo Thong
tir s6 03/2024/TT-BTP ngay 15/5/2024 cua B truong B Tur phap sia doi, bo
sung 08 thong tw lién quan dén thii tuc hanh chinh trong linh vuc bé tro tu phdp.

Can ctr phap ly:

- Nghi dinh s6 22/2017/ND-CP ngay 24/02/2017 cta Chinh phu vé hoa
giai thuong mai.

- Thong tu s6 02/2018/TT-BTP ngay 26/02/2018 cua B¢ truong Bo Tu
phap ban hanh va hu:ong dan stir dung mot s6 biéu mau veé to chic va hoat dong
hoa giai thuong mai.

- Théng tw sé 03/2024/TT-BTP ngay 15/5/2024 cia Bé truong Bo Tw
phap sira doi, b6 sung 08 théng tw lién quan dén thii tuc hanh chinh trong linh
Vuee 0o tror tu phdp.
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Mau 20/TP-HGTM-sd
(Ban hanh kém theo Théng tie 6 03/2024/TT-BTP)

TEN CUA TO CHUC CONG HOA XA HOI CHU NGHIA VIET NAM
HOA GIAI THUONG MAI Poc lap - Tw do - Hanh phuc
NUOC NGOAI TAI VIET NAM

, Tinh (thanh pho),
SO: v, ngay...... thang......nam... ...

THONG BAO
CHAM DUT HOAT PONG CHI NHANH/VAN PHONG
PAI DIEN CUA TO CHUC HOA GIAI THUONG MAI
NUOC NGOAI TAI VIET NAM

Kinh guri:
- B6 Tu phap;
- So Tu phap...............

Chi nhanh/ vin phong dai dién cta t6 chirc hoa giai thuong mai nudc ngoai tai
Viét
Nam: .o

Nguoi dai dién theo phép luat:

HO VA T8N 1 Giéi tinh (1):......
Ngay, thang, nam sinh:......... [eviiiinin [oviiiiininnnn, Qudc tich ()i,
Gl e VUL e e

S6 Ching minh nhan dan/S6 Thé Can cude cong dan/Sé dinh danh ca nhan (doi

VOi cong dan Viet Namy):........cc.ccccoeeeiiiiinnininnnnnn

Ngay, thang, nam cap (3):....... [ /S NOT CAP (4):eeeeeeeiieeieee
(doi voi Chung minh nhan dan, Thé Can cudc cong ddn)

S6 Ho chiéu (doi voi ngueoi medc ngOGL):........ocvvevveevsrersrersrnens

Ngay, thang, nim cép:....... I [vieeunnn. NOT CAP: el

Dién thoai: ........cccevvvviriiinienn, EMail oo

Thong bao cham dut hoat dong chi nhanh/van phong dai dién cia to chiic hoa
giai thuvong mai nudc ngoai tai Viét Nam cu thé nhu sau:

1. Tén chi nhanh/van phong dai dién cua t6 chirc hoa giai thuong mai nude

................................................................................................

TEN VI AL (MOU CO): oo
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Tén giao dich bang tiéng nudc NGOAT (MU CO): ....ovvve e
Gidy phep thanh 1ap chi nhanh/van phong dai dién SOt duoc Bo
Tu phéap cip ngay................... thang............ccuee. 101110 VSRR
Gidy dang ky hoat dong Chi nhanh s6........................... duoc S¢ Tu phap
CAP NEAY..vvveeeirreeeeereeeeenen. thang................ooo 10F:110 PR

2. 1A Chl. e

Chung t61 cam két thuc hién dﬁy du thu tuc cham dut hoat dong theo quy dinh
cua phép luat Viét Nam hién hanh.
Tai li¢u g1 kem:

Nguwoi dai dién theo phap luat cua chi
nhanh/vin phong dai dién to chirc hoa
gidi thwong mai nuwdc ngoai tai Viét
Nam
(Chit ky/chit ky 5o, ho tén; dau/chit ky so

cua to chirc)

Ghi cha:
1. Cdc théng tin 56 (1), (2), (3), (4):

- Truong hop ndp hé so truc tuyén: cdc thong tin dwoc khai thac tir Co s¢
dit lieu quoc gia vé dan cw dé tw dong dién vao biéu mau, nguoi thuc hién thu
tuc hanh chinh khong can ké khai. Néu cac thong tin khong dwoc tw dong dién
vao biéu mau thi nguoi thuc hién thu tuc hanh chinh ké khai day du.

- Truong hop nép ho so gidy (nop truc tiép hodc qua buu chinh): nguoi
thuwee hién thii tuc hanh chinh ké khai ddy di trong biéu mdu.

2. Cdc théng tin tai biéu mdu nay dong thoi dwoc sir dung dé xdy dung
biéu mau dién tir twong tdc khi co quan quan ly nha nuoc cung cap dich vu cong
truc tuyén.
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